	Sample Invoice Below



	New Contributions

	Solicitation Date
	Solicitation Type
	Solicitation Details

Include name of staff or volunteer coordinator
	Donations Received
	Total

	07/14/2009
	House Party
	Board member, Jane Doe, held house party where she made a verbal ask for support highlighting the Gay & Lesbian Fund's challenge component - Script attached
	15 @ $25
	375.00

	09/12/2009  -  09/14/2009
	Phone Banking
	Volunteer, John Doe, organized other volunteers ,staff, board, to solicit support and highlighted the Gay & Lesbian Fund's challenge component - Script attached
	32 @ $25
	800.00

	 
	 
	 
	12 @ $10
	120.00

	08/30/2009
	Fundraising Dinner
	Executive Director, Jane Smith, issued a live call to action at annual fundraising dinner where Gay & Lesbian Fund match was announced - Script attached
	2 @ $100
	200.00

	Total New Contributions Received:
	3220.00

	
	

	Increased Contributions

	Solicitation Date
	Solicitation Type
	Solicitation Details

Include name of staff or volunteer coordinator
	Donations Received
	Total

	08/14/2009
	E-Newsletter 
	Communication Director, John Smith, created and distributed our 3rd Quarter E-newsletter sent to current donors/members asking for an additional gift of support, highlighting the Gay & Lesbian Fund's match of their increased donation – Copy of e-newsletter attached
	8 @ $25
	200.00

	08/30/2009
	Fundraising Dinner
	Executive Director, Jane Smith, issued a live call to action at annual fundraising dinner where Gay & Lesbian Fund match was announced - Script attached
	3 @ $100
	300.00

	 
	 
	 
	8 @ $50
	400.00

	 
	 
	 
	17 @ $25
	425.00

	Total Increased Contributions Received:
	1325.00

	
	
	
	
	

	Total Amount Requested For This Invoice:
	4545.00
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Invoices may be submitted for payment once every quarter.  Please allow 4 weeks for processing.

If you need assistance, contact the Grants Manager at grantsmanager@gayandlesbianfund.org or 719-473-4455.
Attach all examples of the marketing materials used during the solicitation of the challenge component.

(e.g. letter, web page, or phone, face-to-face or call-to-action script, etc.)

Additional information or documentation may be required for approval and payment.
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Name of Organization: _____________________________________
Grant Request ID number: __________________________________

Obtain the appropriate signatures and mail this invoice form with all examples of marketing materials used during the solicitation of the challenge component to:

Grant Department

Gay & Lesbian Fund for Colorado

315 East Costilla Street

Colorado Springs, CO  80903

Additional information or documentation may be required for approval and payment.
The cells in the table below will expand to fit information entered.

	New Contributions

	Solicitation Date
	Solicitation Type
	Solicitation Details
Include name of staff or volunteer coordinator
	Donations Received
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	 
	 
	
	
	

	 
	 
	
	
	

	Total New Contributions Received:
	

	
	

	Increased Contributions

	Solicitation Date
	Solicitation Type
	Solicitation Details

Include name of staff or volunteer coordinator
	Donations Received
	Total

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Increased Contributions Received:
	

	
	
	
	
	

	Total Amount Requested For This Invoice:
	



By signing below, we acknowledge that all information in this invoice is true and correct.  

CEO/Executive Director or Development Director:  _____________________________ Date: _____________

         and  Board President or Board Treasurer:  ________________________________ Date: ______​​_______
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Challenge Component Invoice Form











